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Agenda

Design Configuration Tips and Tricks

Topics Covered:

2014 2015 2016
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Design
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Updated Design
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Test Mode

Preview Test

Debugging Limitations
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Configuration
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Forms Auditing

 Improves security and accountability → you know who touched what
 Helps with troubleshooting → if a process breaks, you can see what was recently 

changed
 Supports compliance audits
 Reduces finger-pointing (“it wasn’t me!” → now it’s in the logs)

Process Design
Configuration 

Changes
User Updates
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Reporting
Date
Filter
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Field Rules

Nested Options
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Signature
Options
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Holidays

The Holidays feature makes due dates and escalations “business-calendar 
aware” instead of just counting raw calendar days.
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Access Rights for Data Sources

 Protects sensitive databases 
(HR, Finance, Student records, etc.)

 Reduces accidental or 
unauthorized lookups

 Supports security/audit 
requirements
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Repository
Profiles
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Tips and Tricks
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Task Options

In Progress Completed
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Data
Maintenance
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Reminders

No need to use timer 
feature on individual tasks 
in the Process Diagram
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Monitor Tasks



22

Search Fields

In Forms Designer, 
search for fields 
instead of scrolling 
through your form.



23

Themes

You can add multiple 
custom themes to apply 
across forms processes 
for each 
campus/department.

Themes can be easily 
configured with or 
without advanced coding.



QUESTIONS?
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Lorem ipsum dolor sit amet, 
consectetur adipiscing elit, 

sed do eiusmod tempor 
incididunt ut labore et dolore 
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