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K12 Processes



Little Elm ISD

● 8000+ students
● 1,100+ employees
● 10 campuses

● LF implemented 2020
● 121 active forms
● 59,513 submissions from 7-1-24 to 

11-1-24



Setup

Enter a student’s ID number

Student name, grade and 
schedule auto populate via lookup 
rules.

Javascript loop cycles through the 
checkboxes when Check All or 
Clear All is clicked.

Add additional teachers or staff if 
necessary.



Document Information

● Distribution reason is documented.
● Select document type. This determines the metadata when saving to the repository.
● Upload the documentation to be reviewed by teachers.
● Submitter info is collected on all forms for routing.

Document Information





Teacher Review

Uploaded documents are displayed 
as an X-Large thumbnail and set to 
read only.

Teachers will

● review documentation 
● print for sub folders if needed
● Acknowledge receipt and 

review



Save to LF
A condensed form is saved to the 
repository.

The upload file is saved, converted if 
needed and merged to the LF form.




