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Review of the current Laserfiche environment providing overall configuration information and recommendations for changes as they relate to the server environment, licensing, versions, security, & repository design.
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System Review


· Current Production Server Environment
· 
· Server1 (IP Address)
· Applications
· A
· B
· Resources
· OS: 
· RAM: 
· Processors: 
· C: ## GB free of ### GB
· Repeat for each attached drive
· Server 2…
· Repeat Process for Server 1 for all servers in PROD

· 
· Current Test & Development Server Environment
· 
· Server1 (IP Address)
· Applications
· A
· B
· Resources
· OS: 
· RAM: 
· Processors: 
· C: ## GB free of ### GB
· Repeat for each attached drive
· Server 2…
· Repeat Process for Server 1 for all servers in PROD 
· Recommended Server Environment Changes (Production)
· Server Changes
· Filled out by PM
· Volume Changes
· Filled out by PM
· Other Changes
· Filled out by PM


· Laserfiche Licensing
· 
· Current Laserfiche Licensing
· Laserfiche Rio
· Records Management
· Full Licenses – 300 with 203 in use
· 35 in PROD @ repository level
· 3 in TEST @ repository level
· 5 in DEV @ repository level
· ImportAgent – 1 license
· WebLink – 2 Licenses
· 2 Processors License for PROD
· 2 Processors License for DEV
· QuickFields – 1 License
· No Agent
· Zone OCR Add-on
· Forms – Professional License
· No Forms Portal
· Participant Licenses – 250
· SDK – 1 License
· 
· Recommended Laserfiche Licensing Changes
· Laserfiche Licenses
· Filled out by PM
· Forms Licenses
· Filled out by PM
· Other Application Licenses
· Filled out by PM
· Versions (Production)
· 
· Current Versions
· 10.1.X – Laserfiche, Forms, AuditTrail, & WebAccess
· 10.0.X – LFDS, Workflow, & ImportAgent
· 9.1.X – WebAdmin Console & DCC
· 9.0.X – WebLink
· Not Installed - QuickFields
· 
Recommended Version Changes
· Filled out by PM
· Security (Production)
· 
· Current Security
· All users utilize Active Directory Accounts & Groups for access
· Additional Laserfiche accounts provide WebLink & Guest access
· Forms & WebAccess use local access via their apps
· 
Recommended Security Changes
· Remove Laserfiche accounts assigned to specific people
· Remove “Guest” account instead utilizing AD accounts
· Update Forms & WebAccess to utilize Single Sign-On via LFDS
· Current Repositories (Production)
· Repository A
· Templates: 
· Volumes: 
· Recycle Bin: 
· Laserfiche Accounts: 
· Repository B
· Repeat for each repository
· Recommended Repository Changes (Production)
· Repository A
· Filled out by PM
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